
Email to Employees  Written by Grace Ferguson 

 

To: All 401(k) Participants 
 

Subject: Update on 401(k) Match Percentage 
 

Dear 401(k) Participants, 
 

Thank you for attending the recent company-wide webinar. We are reaching out to provide 
further details on the announcement made regarding the 401(k) matching percentage. 
 

Starting 30 days from this notice, the 401(k) match percentage will be adjusted from 5% to 4%. 
This change will be reflected in your first paycheck thereafter. 
 

We recognize the importance of saving for retirement. However, the prevailing economic 
challenges have made this adjustment necessary.  
 
Rest assured, all other benefits linked to your matching percentage remain unchanged, 
including the dollar-for-dollar match, which is tax-deferred until withdrawal. We will continue 
exploring all possible avenues to support your journey toward a secure financial future. 
 

We apologize for any inconvenience the adjustment may cause. Should you have any questions 
or concerns, do not hesitate to contact our human resources department. 
 

We appreciate your understanding and ongoing commitment to the company. 
 

Best regards, 
 

The Human Resources Team 

 


